
 
 
 

Welcome to Year One in 2020 with Mrs Elsegood in Room 10. 

 

I am excited and looking forward to teaching Year One this year. I aim to 

make your child’s learning experiences purposeful, interesting and 

challenging so we are all engaged with our learning and making steady steps to achieve our 

potential. The students are settling nicely into the classroom and routines are being set up. 

 

At this level, it is our aim at Millen Primary to: Develop each child’s decision-making ability, 

their inquiry and problem solving skills, and to foster their independence, social skills, 

organisation skills and resilience. 

Children will be encouraged, by discussion, example and role modelling to be tolerant, helpful 

and friendly towards others. In line with our school’s Positive Behaviour System I will be 

reinforcing the school values of Respect, Responsibility, Resilience and Excellence. 

Our classroom environment is one of positivity and I achieve this by encouragement, praise,1 on 

1 and small group assistance when required, productivity and having a go! Our class work is 

structured to suit students varied abilities so that all students can experience success.  

As all children are; individuals and different, this will be taken into consideration both in 

behaviour and academic performance. We all learn at our own pace. 

 

I am available for quick chats before and after school, however, if you require a more in- depth 

discussion about your child please make an appointment with the office or email and I will 

organise a time to meet with you. 

 

Morning Routines and Procedures 
 

The classrooms are open at 8:20 am. During this time the students are expected to organise 

themselves for the day ahead. 

Before the bell rings at 8:30am students should: 

 

Unpack their bag. 

Place their Homework Folder in the box inside the classroom, near the door. 

Place a chair at their desk. 

Put their water bottle on their desk.  

Place their lead, red pencil and ruler at the top of their desk.  

Sharpen pencils if required. 

Go to the toilet and get a drink before the 8:30am bell. 

Start an activity that is placed on their desk. We will do this for 10 – 15 minutes each morning. 

 

Once the 8:30am bell rings, all children are expected to be seated in the classroom ready for 

the class roll to be taken and for the start of our lessons. 

 

  



Late and School Leave Passes and Absences 

 

If students are late they are to go to the front office and get a ‘Late Pass’.  

If you need to collect your child from school early for appointments, please go via the office 

and get a ‘Leave Pass’. Students will not be released without this ‘Leave Pass’. 

 

 If your child is absent - The Department of Education regulations requires an explanation 

from a parent/guardian within 3 days if a student is absent. The form of these 

notifications can be via SMS Message (0437 887 585), via the online form on the school’s 

website, handwritten note given to the classroom teacher, or by sending an email to 

millen.ps@education.wa.edu.au.  

  These notes are retained and must coincide with absences marked on the class roll. The 

teacher will follow up all unexplained absences. Any continual unexplained absences will be 

referred to the school administration. 

 

Crunch and Sip 

 

Millen is a Crunch and Sip school. We have our fruit/vegetables between 9:30am – 10:00am 

while we are working. Please pack a piece of fruit or vegetables cut up for your child in a small 

separate container.  

 

Water bottles 

 

I encourage my students to have a water bottle on their desk so they can have a drink easily 

while in the classroom. No cordial or fruit juice just water. 

 

Uniforms 

 

It is a requirement of the school that all students be in full school uniform at all times. 

Please label clearly all clothing with your child’s name. 

 

Hats  

Students at Millen are expected to wear a hat with a brim at all times when participating in 

outdoor activities, including recess and lunch. We strongly encourage all students to wear a 

Millen hat. We have a ‘No hat, Play in the Shade’ policy.  

 

 

Birthdays 

 

If you would like to provide a cake/s to celebrate your child’s birthday please inform the 

teacher the day before.  

It is a good idea to provide individual portions and check for any food allergies.  

 

Classroom Supplies 

 

A note will be sent home if your child has used all of their equipment that has been sent to 

school at the beginning of the year. Children use pencils and glue regularly and these may need 



to be replaced. Please label your child’s equipment as children are still learning to look after 

their property. We have begun to use scrapbooks and document wallets. If you have not yet 

sent these to school, could you please send as soon as possible as it is very frustrating for your 

child not to have the appropriate equipment.  

 

Classroom Management 

 

In line with our school’s Positive Behaviour Policy I will be reinforcing the school’s values of 

Respect, Responsibility, Resilience and Excellence. Students can receive ‘Faction Tokens’ both 

inside and outside the classroom when they display these values. The ‘Faction Tokens’ will be 

the main reward system that I use in my classroom as well as positive praise.  

 

For more information on Millen’s Positive Behaviour Support please see 

http://www.millenps.wa.edu.ay/positive-behaviour/ 

 

Homework Policy 

 

Millen Primary School supports homework. However, homework at Millen Primary School will not 

be compulsory, and will be disassociated from any form of reward or discipline for students (that 

is, there will be no rewards for homework completion nor punishments for not completing assigned 

homework). 

 

Students in Year 1 should only do a total of 30minutes homework for the week. 

I would encourage parents to hear their child read every night and do their sight words. 

 

Students will use a Homework folder (Red- girls / boys- blue).for their: 

 

Reading Book and Signer- At the back of the reading signer there are some suggestions and 

ideas of tasks children can do to improve their skills. 

 

Sight Vocabulary - sheets and Zip lock bag 

 

Spelling Lists – Their spelling words or alphabet sounds will be glued into a Homework Book 

every 2nd Monday. A test will be given on Fridays. This will take a few weeks to establish and 

may even be Term 2 for some students. 

 

Homework book- Homework Activities Sheet. is supplied at the front of the Homework Book 

and these are suggestions and ideas of tasks children can do to improve their skills in Spelling 

and Maths.  

 

Please see Millen’s Homework Policy which is attached.  

 
  

http://www.millenps.wa.edu.ay/positive-behaviour/


Learning Area Information 

 
You can assist your child at home by making the most of everyday task such as: 

Mathematics:  

 Measuring and weighing ingredients for 

shopping/cooking. 

 Telling the time at home and developing a 

concept of time – e.g. ‘In 5 minutes we will…’ 

 Counting and sorting objects into groups. 

 Encouraging problem solving at home. 

 Encourage talk using ordinal numbers, e.g. 

‘You can be 2nd in the shower.’                                                          

 Asking them to calculate money required for 

small amounts of items at the shops. 

English:  

 Writing lists, e.g. shopping list. 

 Recalling events from the day and discussing these. 

 Reading the newspaper, books, magazines with 

them. 

 Looking at different signs whilst driving or around 

the shops and discussing what these mean. 

 Asking questions about books they have read, 

things they have seen etc. 

 

News 

This is part of our Listening and Speaking progam. To enourage confident speaking and active 

listening, the children are involved in news telling. Each child is given 2 minutes to tell news to 

the class on a designated day. There is a list of news topics for each week of the term at the 

entrance to the classroom.  
 

Handwriting 

The handwriting style used at Millen Primary School is Victorian Modern Cursive and the children 

will be expected to produce this print in all subject areas. Formal lessons of explicit teaching will 

be taught to enable students to practise the correct formation of letters. It would be 

appreciated if you encouraged your child to use Victorian Modern Cursive at home as well. A upper 

case and lower case sheet will be provided to help your child at home. 
                                                                                                                       Art 

Students will need an art shirt for these lessons as art can be messy.  

 

 

Library 

 

Students will go to the library every Friday at 8:45am – 9:20 and sometimes there maybe be no 

Library time due to meetings or incursions.  

 

Students must have a Library bag to borrow books. 

 

Students can borrow two books from the library each week (1 fiction and 1 non-

fiction book). 

 

No books can be borrowed if last week’s books are not returned to school. 

 

  



Sports Shoes and Faction Shirts 

 

Students are to wear enclosed shoes on Wednesday for Physical Education and on 

Thursdays for Junior Sport. Students can wear their faction shirts on these days. 
 

Specialist Areas 

 

Art – Ms Tamara Hill  - Friday 9:20 – 10:10am 

HASS – Ms Tamara Hill - 

Health – Mrs Patricia Gabb -  

Physical Education – Mr Russel Anderson – Wednesday – 1:40-2:30pm 

Music – Ms Julie Brown 

 
Assemblies 

 

Assemblies occur every two weeks on a Wednesday and you are always welcome to 

attend. They start at 8:40am. These dates are also marked on the school calendar. 

Please be aware of merit certificate recipient text messages as it would be a shame 

to miss these precious moments. 

 

 Our assembly will be on    
 

Green batch 

 

We are a green batch school. If you have any plastic containers that have either a 1 or a 2 imprinted 

on the bottom, please send then to school. All containers are sent to be processed into material 

that can be used in 3D printers. Please ensure that all containers are clean, and it is okay if the 

lids are left on the containers. 
 

 

Communication 

 

 If you should require a meeting to discuss an issue, you will need to make an appointment 

first. Please approach me before or after school to arrange a time.   

 All communication will be sent and received in the Homework Folder or the front pocket of 

the student’s bag. Please ensure you check your child’s Homework Folder as any school 

communication will be placed in there.  

 It is important to make it your child’s responsibility to pass on any notes from home 

to the class teacher.  
 

 

Illness and Medical Attention 

 

 It is imperative that we have up to date contact information for parents and emergency 

secondary contacts. If your child complains of illness at school, he/she will be kept under 

observation for a short time. The teacher will then assess whether the child remains at school 

or the parent is contacted.   

 External treatment is given for cuts and bruises. The school does not administer oral 

medication of any kind without parents completing a ‘Medication Request’ form supplied by the 

school.   



 If your child has a medical condition such as Asthma or if they require an Epi-pen or any 

ongoing medication, a Medical Action Plan must be completed. This must be handed to the 

front office and a meeting may be arranged to discuss your child’s needs.   

 

If there is anything else that may affect your child’s time at school, please let me know. 

This may include home situations/ changes, beliefs/ celebrations, health issues/ food 

allergies. 

 

I look forward to working together with you and your child so we have an enjoyable 

productive and rewarding year. If you have any questions or concerns, please do not 

hesitate to contact me. 

 

Kind regards 
 
Georgie Elsegood 
Classroom Teacher 
Room 10 
Ph: 92647600 
Email :   georgina.elsegood@education.wa.edu.au 
 

 

 
 
 

 
 
 
 
  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 

Homework Policy 
Endorsed December 2015 

 
 
 
  



 
 
Millen Primary School supports homework. However, homework at Millen Primary School will not be compulsory, 
and will be disassociated from any form of reward or discipline for students (that is, there will be no rewards for 
homework completion nor punishments for not completing assigned homework). 
 
 
 
BACKGROUND 
Millen Primary School is committed to providing a quality learning environment. We believe that when the school, 
students and parents work together, we can enhance learning opportunities for all students. 
 
There are many different views, within the educational community and beyond, about the purpose of homework, 
its value, and the amount of homework that should be set. The evidence base regarding the benefits of 
homework is complex and at times, conflicting. Homework is affected by many factors including; the home 
environment, student aptitude, motivation and age (Blazer, 2009 – cited in NSW Public Schools Research Scan 
2012).  
 
In line with the WA Department of Education’s guidelines, input from the broader school community and 
endorsement by the Millen Primary School Council, this Homework Policy has been developed to document 
Millen Primary School’s approach to homework. Please take the time to read this policy and discuss it with your 
child. If you have any queries, please discuss with your child’s teacher. 
 
BENEFITS OF HOMEWORK 
It is important that each student maintains a balanced lifestyle. Maintaining a healthy body and mind; as well as 
participating in unstructured play (for example; role playing, playing outside, constructing etc), socialisation (for 
example; playing/ communicating with other children and sharing, being considerate etc) and time to relax are 
all essential elements to effective learning.  
 
At Millen Primary School we also believe that some level of homework can support higher levels of student 
achievement through; 

 consolidating, extending and practising skills and concepts learnt at school 

 developing each student’s sense of responsibility 

 fostering independent learning and time management skills 

 extending the time available to the teacher for monitoring student progress 

 strengthening the partnership between the student, teacher and parent 

 providing parents with an insight into what their child is learning and achieving and areas where 

their child needs extension 

Examples of homework might include; 

 finishing tasks not completed in class 

 reading to or with lower primary students each day 

 independent reading each day (including anything from a novel, story book, comic book, 

magazine etc) 

 learning sight words for lower primary students 

 spelling and vocabulary practise 

 creative writing 

 learning times tables and completing mathematical questions 

 undertaking research projects or investigations 

 online educational programs (for example, Reading Eggs, Mathletics, Study Ladder) 

 
 
 
 
 
 



 
GUIDELINES 
Homework will; 

 be purposeful and relevant to individual student’s learning needs 

 be assigned taking into account family and extra-curricular circumstances  

 take into account the student’s age and developmental level (see below table for timing 

guidelines) 

 be assigned on a weekly basis 

 be handed back to the teacher seven days after it was assigned  

 be reviewed weekly by the teacher and feedback provided promptly to students 

 be increased gradually and consistently as students move through the lower primary 

(kindergarten to year 3) and into upper primary (years 4 to 6)  

 be consistently applied, monitored and assessed with a whole-of-school approach  

 not be given to students during school holiday periods, or when students are away during school 

time1. 

Year Level Types of Activities Timing Guidelines 

Kindy  Reading  
 
30 minutes per week  
(students to manage their time and 
complete what they can) 

Pre-primary 
 

 Reading 

 Alphabet and numbers 
Years 1 to 3  Reading 

 Spelling and sight words 

 Timetables 

 Writing 
Years 4 to 6  Reading 

 Spelling 

 Mathematical problems 

 Writing 

 Research projects2 

 
45 minutes per week 
(students to manage their time and 
complete what they can) 

 
Notes: 
1 Holiday homework - the WA Education Department does not see holidays during school time as a suitable 
reason for being absent from school. Therefore, teachers are not required to provide “holiday” homework. 
2 Research projects – to be limited to one per term and teachers will be required to provide a separate letter to 
parents outlining expectations and a marking guide. 
3Additional homework – it is anticipated that students undertaking specialist programs will be required to 
complete separate homework. For example, students undertaking PEAC (Primary Extension and Challenge) or 
SIMS (School of Instrumental Music) programs. 
 
ROLES AND RESPONSIBILITIES 
The role of the Principal is to; 

 review the homework policy regularly 

 ensure consistency across the school 

 ensure that the school community is informed of the homework policy and that it is regularly communicated 

to students and parents 

 

The role of the Teacher is to; 

 ensure the class, students and parents are fully aware of homework expectations at the start of the 

year and/ or each semester; including topics to be covered, types of homework and time to be spent 

completing homework 

 set appropriate and realistic homework, taking into account the needs of individual students and 

family circumstances 

 ensure homework can be completed by students with readily available resources 



 review and assess homework promptly, and provide feedback to students to ensure mistakes and 

misconceptions are corrected 

Students are encouraged to; 

 take responsibility for their homework 

 complete homework to the best of their ability 

 ask for assistance or clarification as required 

 return homework to teacher as set  

The role of the Parent is to; 

 help establish a regular homework routine 

 ensure the student has a suitable place and adequate resources to complete homework 

 provide support and encouragement - assist the student if necessary, but not complete the 

homework for them 

 assist by monitoring homework, signing completed work if requested and being aware of the amount 

of homework being set 

 communicate with the teacher about any concerns  

REFERENCES: 
NSW Government, Education & Communities, May 2012, Public Schools NSW Homework Policy: Research 
Scan.  www.school.nsw.edu.au 
Western Australian Department of Education, February 2014, Guidelines for homework: K-12 Curriculum, 
Assessment and Reporting. http://det.wa.edu.au/policies/detcms/policy-planning-and-accountability/policies-
framework/guidelines/homework-guidelines.en?cat-id=3457121 

 
 
 

  

http://www.school.nsw.edu.au/
http://det.wa.edu.au/policies/detcms/policy-planning-and-accountability/policies-framework/guidelines/homework-guidelines.en?cat-id=3457121
http://det.wa.edu.au/policies/detcms/policy-planning-and-accountability/policies-framework/guidelines/homework-guidelines.en?cat-id=3457121


 
 

Millen Primary School Year One English Major Teaching Emphases 2020  
 

 
Millen Primary School has developed a consistent approach to the teaching and learning of English across 
year levels. The major emphases for Year One will be taught in the context of the four genres below. 

Term One Term Two Term Three Term Four 

1. Recount – texts that 
retell. Diary, retell, 
journal 
 
2.Socialise –Texts to 
communicate – 
message, email, letter, 
invitation, greeting, note, 
apology 

1.Narrative - texts that 
entertain.- poem ,joke, 
story, fairytale, fable 
 
2.Inquire – Interview, 
survey, questionaire 

1.Description - texts 
classify and describe 
something. Description, 
blurb, label, contents 
page, menu, Report 
 
2.Instruct/Procedure – 
list, instructions, 
directions, recipe, 
experiment 
 

1.Persuasive - texts that 
give an opinion about a 
topic. –letter, headline, 
advert, slogan, job 
application 
 
2. Explain –Rules, 
timetable, journal, 
complaint 
 

 
Reading: 

 recall key ideas in texts 

 recognise literal and implied meaning in texts 

 know that texts serve purposes which affect how they are organised 

 read using knowledge of sound-letter relationships 

 read sentence boundary punctuation 

 read aloud with developing fluency 

 
 
The Department of Education Pre-Primary and Year One Phonemic Awareness and Phonics for 
Reading and Spelling resource will be used in Year 1. We refer to this as the Tool Kit. 
The resource reflects a number of State and Federal initiatives that include: The Early Years Learning 
Framework (EYLF, 2009); the Western Australian Curriculum: English (SCASA, 2016); Kindergarten 
Curriculum Guidelines (SCASA) The National Quality Standard (NQS, 2013) and The Early Years of 
School (DETWA, 2011). 
This resource provides a sequence for teaching and learning and phonological awareness and phonics in Pre-
primary and Year 1. It informs the teaching of the Western Australian Curriculum: English (Pre-primary and 
Year 1 levels) that are related to the teaching of phonological awareness and phonics. It has a direct and 
specific focus on words, sounds and letters, providing a strong foundation for fluent reading and writing. The 
sequence addresses phonological awareness, sound letter correspondences, spelling and reading high 
frequency words. 

 

Millen Sight Words 

The Millen Sight Words will be practised in class as a class, partner and small group work. They will also have a 

list placed into their Homework folder to practice. 

Students will have the Millen Sight Word List that they are up to in saying placed in their Homework Folder. Say the 

words each night and place one tick next to each word. When each word has three ticks next to it( over 3 nights or a 

week)  a new sight worksheet will be placed in the Homework Folder. Students can also practice spelling these words as 

they need to be able to say and write(spell) these words. 
 
 

https://k10outline.scsa.wa.edu.au/home/p-10-curriculum/curriculum-browser/english-v8/overview/glossary/read


 
 

Year 1 Mathematics Overview for 2020 
 
At Millen Primary School we teach Mathematics with the support of a program called Back to Front Maths. 
We use Back to Front Maths because it builds teachers skills to assist students to develop deep mathematical 
understandings through inquiry learning, while covering the Western Australian Curriculum. Back To Front 
Maths highlights and addresses student misconceptions and caters for high achieving students through 
problem solving, critical thinking and investigations. Term 1 focuses on ensuring students have a solid 
foundation to build more complex understandings in Terms 2-4. 
 
Back To Front Maths Parent Portal –  
https://www.backtofrontmaths.com.au/daily-teaching-help/parents-portal 
 
We will continue to build speed and accuracy of addition and subtraction through our daily practice. 
 
Below is an outline of the major teaching emphases for the year. 
 

 Term 1 Term 2 Term 3 Term 4 

Number Building numbers to 
10/20 in many 
different ways 
Relative size of 
numbers to 10 using 
number lines 
Counting in twos and 
fives to 20 
Partitioning Numbers 
into the teens, 
leading to formal 
addition and 
subtraction 

Understanding one 
half 
Recognising coins  
Making amounts of 
money using 
different coins 
 
 
 
 
 
 
 

Understanding 2 digit 
numbers 
Build numbers to 100 
Understanding the 
relationship between 
addition and subtraction 
 
 
 
 
 
 

Investigate and 
describe number 
patterns 
 
 
 
 
 
 
 
 
 
 

Geometry 
 
 
 

2D shapes 
 
 
 

 
 
 
 

 
 
 
 

3D objects 
Transforming 2D 
shapes (flip, slide, 
turn) 

Measuremet 
 
 
 
 
 

 
 
 
 
 
 

Reading time – 
o’clock and half past 
Elapsed time 
Calendars 
Length, volume  
capacity 

Understanding days, 
weeks, months, year and 
seasons 
Give and follow 
directions to familiar 
locations 

Mass 
 
 
 
 
 

Chance and 
Data 

  Understand the language 
of chance 
Collect data to answer 
questions 
Classify and organise 
data for different 
purposes 

 



 
 

Positive Behaviour Support at Millen Primary School 
 
Positive Behaviour Support (PBS) is a whole school framework aimed at creating positive 
learning environments and improving the academic and behavioural outcomes of all students. 
This is achieved by adopting proactive strategies and explicitly teaching clearly defined 
behavioural expectations.  
 
‘The Millen Way’ identifies the behaviour expectations throughout different areas of the 
school. The PBS Teaching Timetable outlines when each of the behaviours is taught. These 
behaviours are reinforced through staff communications, assemblies, faction tokens and 
visuals displayed across the school.  
 

 

Outcomes of PBS at Millen Primary School 

Students know what is expected of them and choose to do so because they: 

 Know what to do 

 Have the skills to do it 

 See the natural benefits for acting responsibly 

 

Adults and students have more time to: 

 Focus on relationships 

 Focus on classroom instruction 

 

There is an instructional approach to discipline: 

 Instances of problem behaviour are opportunities to learn and practise pro-social 

behaviour 

 

 



 



 

 

 Room 10  Year One Timetable 
 

TIMES Monday Tuesday Wednesday Thursday Friday 

8:30 GREETINGS 
WRITING 

CALL ROLL 
WRITING 

NEWS 
WRITING 

 
WRITING 

 
LIBRARY 

9:20  
READING 

 
READING 

 
READING 

 
READING 

ART 
D.O.T.T. 

10:10  
PHONICS/SPELLING 

MUSIC  
D.O.T.T. 

 
PHONICS/SPELLING 

 
PHONICS/SPELLING 

 
PHONICS/SPELLING 

11:00 RECESS  RECESS  RECESS 

11:20  
MATHS 

MATHS MATHS  
MATHS 

 
MATHS 

12:10  
MATHS 

HASS 
D.O.T.T. 

HEALTH 
D.O.T.T. 

 
MATHS 

 
MATHS 

  1:00 LUNCH  LUNCH  LUNCH 

1:40 SCIENCE DIGITAL 
TECHNOLOGY 

PHYS ED 
D.O.T.T. 

JUNIOR SPORT STEM 

2:35 PACK UP TIME 
STORY TIME 

 PACK UP TIME 
STORY TIME 

 PACK UP TIME 
STORY TIME 

                                                                         Alphabet worksheets and news topic below. 
 
 
 



 
                                                                                              

LOWER CASE ALPHABET LETTERS ON NEXT SHEET 
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Term 1 News Topics  

 
_________________ 

news day is   

 

_________________ 

Week                                

 
 
 
 
 
 
 

 Topic 
   
2 My Favourite Toy: You may 

bring to school your favourite 
toy or a drawing of your 
favourite toy and tell the class 
what the toy is, a description of 
what it does, where or how you 
got it and why it is your 
favourite. 

  
3  A Great Book: Bring in your 

favourite book. Tell the class 
the title of the book and choose 
1 page from the book to read to 
the class. Give the book a 
rating out of 10. What makes it 
such a great book? 

  
4 Interesting Animal: Bring a 

picture or drawing of your 
favourite animal. Describe the 
animal to the class. What does 
it look like? Where does it live? 
What does it eat?  

 
5  Wonderful Weekend: 

Describe to the class what you 
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enjoy doing on the weekend. 
You may bring in a photo or 
drawing to help you with your 
description.  

 
6  Family: Bring in a photo or 

drawing of your family to show 
the class. Describe who is in 
your family and what you like to 
do together.  

 
7  Favourite Movie: Tell us about 

your favourite movie. Who is 
the main character? Give a 
short description about the 
movie. You may draw a picture 
to show the class and help you 
with your description.  

 
8 When I Grow Up: Tell us what 

you would like to do when you 
grow up. You may bring in a 
picture to help with your 
description to the class. 

  
9 
 
 
10 

Your Favourite Sport / 
Activity 
 
 
Free Choice: You may talk 
about a topic of your choice.  

 


