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Dear Parents, 
 
Welcome to Millen Pre-Primary, we are so excited to spend a fantastic year with you and your 
children.  Although slightly unconventional we have had a smooth start to the year even though 
some children were a little upset to see Mum and Dad go, everyone settled quickly.   We will 
open the doors at 8.20 am and hope parents will be able to stay for 5 to 10 minutes to help 
children settle in (while social distancing).  This is also a good time to get to know other parents 
and families who you may be friends with throughout primary school.  It is also a time to check in 
with teachers.    
Just some housekeeping tasks: 

o Please name everything your child brings into school 
o Please make sure your child always has a change of clothes 
o Please make sure you have an up to date contact list so there is always someone 

we can contact 
o We have Crunch and Sip at Millen Primary School, this is to please be in a separate 

labelled container and is a fruit or vegetable snack only 
o We will ask that children eat a carbohydrate snack at morning recess and then at 

lunch their sandwich or healthy food first before any snack type food.  
o Please make sure your child has a drink bottle every day. We ask the children to 

have a drink regularly throughout the day, however it is difficult to check each 
child is drinking enough.  If you think your child isn’t drinking enough let us know.  

o Please be aware of serious allergies that are in your children’s class. We are a nut 
aware school, meaning that we are aware and considerate of allergies within the 
community. Please consider bringing an alternative snack to nuts. 

Take home folders and homework: 
- Notes will be sent home in your child’s take-home folder when necessary. Please ensure 

the take home folders are brought back to school the next day.  
- Home readers will begin in Term 2, once children have been levelled and have had 

exposure to strategies to help read and understand a book. Please keep in mind that the 
readers sent home are ones your child can read independently. This way you can enjoy 
spending time with your child, seeing what they have achieved and can do. At school 
children we be working with books that challenge and extend them. 

- News will also begin in Term 2 as each child is more confident to speak in front of the 
class. During Term 1, children will have the opportunity to develop their oral language 
and confidence to speak in front of their peers in planned whole class and small group 
experiences. 
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- Each class will attend Library once a fortnight where your child can loan a book for the 
fortnight. Please ensure your children brings their Library book back to school each 
fortnight, in their Library bag, on your classes allocated day so they can borrow another 
book. Encourage your child to store their Library book in their Library bag to ensure the 
book doesn’t get damaged. If a library book does get lost there is a small fee payable to 
repurchase the book.  

Current allocated day; 
o Room 16 – Thursday (even weeks) 
 

Absences 
The Department of Education regulations requires an explanation from a parent/ guardian within 
3 days if a student is absent. The form of these notifications can be via SMS Message (0437 887 
585), via the online form on the school’s website, handwritten note given to the classroom 
teacher, or by sending an email to millen.ps@education.wa.edu.au. These notes are retained and 
must coincide with absences marked on the class roll. The teacher will follow up all unexplained 
absences. Any continual absences will be referred to the school administration.  

 
On-Entry 
Between weeks 3 and 4 all Pre-primary students will be participating in the mandatory On-Entry 
Assessment for their first full time year at school. The purpose of this assessment is to find out 
where children are so we can plan for their individual needs. Each child will have one on one time 
with the classroom teacher to complete the test. During this time there will be a relief teacher 
working with the class. If you have any questions about the test, please arrange a time to chat 
with your classroom teacher.  
 
Parent communication 
We will write important notes on the whiteboards outside the classroom. Communication will 
also be done through Connect.  
 
Parent meetings 
If you would like to schedule a meeting, please ask your teacher when a suitable time would be 
either via email or in person. It is difficult to have impromptu discussions so scheduling a meeting 
will allow us time to be prepared and best discuss your child’s needs. 
 
Contact information 
Please ensure all contact information is up-to-date. If your child is ill at school we will contact the 
first person on the list before working our way down. 
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Parent help 
Please keep an eye out for the calendars that will be going up outside the classroom. This will be 
done after our On-entry assessments when students are more settled in the classroom. 
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Pre-primary English 
Millen Primary School has developed a consistent approach to the teaching and learning of 
English across year levels. Below is an outline of the major teaching emphases for the 
Pre-Primary year. 
 Term One Term Two Term Three Term Four 
Reading Reading to 

students 
(modelled and 
shared 
reading) this 
will be done 
through the use 
of narrative big 
books and 
stories read to 
the children 
throughout the 
day 

 
Modelled and 
Shared 
reading focus: 
text structure, 
identifying 
punctuation and 
their use, 
identifying 
single words, 
letters and 
sentences, 
comprehension, 
sequencing of 
the story, 
description of 
character and 
setting 

Continue 
modelled and 
shared reading. 

 
Beginning 
guided 
reading. 

 
Guided 
reading focus: 
Scaffolding 
students 
through small 
groups based 
on their reading 
level with a 
common text. 
Students to 
begin to identify 
high frequency 
words 
(commonly 
seen words) 
within stories 
and writing. 

Continue 
guided reading. 

 
Home readers 
to be sent home 
at this stage 
once reading 
strategies have 
been developed 
and practice 
with teacher 
guidance. 

Continue 
support and use 
of reading 
strategies. 

 
Continue 
levelled readers 
based on 
student ability. 

 
Continue 
shared reading. 

 
Working 
towards 
Independent 
reading. 

Writing Focus 1: pre- 
writing skills, 
developing fine 
motor and letter 
formation, this 
will be 
continued 
throughout the 
year. 

 
Focus 2: 
Recount 
Writing: 

Narrative 
Children will 
begin to 
construct 
imaginative 
stories. 

 
Narrative 
language 
features: 
We will be 
focusing on 
characters, 

Report 
Children will 
develop their 
written 
language to 
describe 
familiar topics, 
events and 
projects within 
the room. 

 
Report 
language 

Persuade 
Children will be 
exposed to the 
language 
needed to 
express their 
own opinion 
and persuade 
the audience. 

 
Persuasive 
language 
features: 
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 Texts that retell 
a familiar event 
or task. 

 
Recount 
language 
features: linking 
the sequence of 
events: first, 
then and then 

setting, problem 
and solution 

features: 
developing the 
use of 
descriptive 
language 

children will 
begin to justify 
their opinions 

Speaking and 
Listening 

Phonological 
Awareness 
focus: recap 
Kindergarten 
skills such as: 
identifying long 
words/ short 
words, syllable 
and rhyme. 

 
Oral language 
focus: 
developing their 
descriptive 
language and 
speaking skills 
through in class 
discussion and 
activities (to be 
continued 
throughout 
year) 

Phonological 
Awareness 
focus: blending 
and segmenting 
words based on 
child level. 

 
News focus: 
Event based 
news (further 
information to 
be sent home) 

Phonological 
Awareness 
focus: continue 
to focus on 
blending and 
segmenting 
words at child’s 
skill level. 

 
News focus: 
Activity based 
news (further 
information to 
be sent home) 

Phonological 
Awareness 
focus: deletion 
and 
manipulation of 
sounds to 
create new 
words. 

 
 
News focus: 
Narrative based 
news (further 
information to 
be sent home) 

 

We plan, teach and reflect on student learning through The Early Years Learning 
Framework (EYLF, 2009); the Western Australian Curriculum: English (SCASA, 2016); 
The National Quality Standard (NQS, 2013). 

 
Our Phonics programme is directed by The Phonics Toolkit. It provides a sequence for 
teaching and learning and phonological awareness and phonics in Pre-primary and Year 1. 
It has a direct and specific focus on words, sounds and letters, providing a strong foundation 
for fluent reading and writing. The sequence addresses phonological awareness, sound 
letter correspondences, spelling and reading high frequency words. 

 
Strategies to differentiate for individual needs depend on individual needs and may 
include: 

• Ensuring a student has extra time to complete written tasks. 
• Reducing the complexity or volume of tasks. 
• Use of word processing software. 
• Use of templates or graphic organisers. 
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• Assessing in oral rather than written format 
• Breaking tasks and instructions into smaller components. 
• Scaffold tasks 
• Provision of detailed, targeted feedback 
• Providing brain breaks 
• Providing written and oral instructions. 
• Using visual aids. 

Strategies to differentiate for extending students may include: 
• Self-paced instruction. 
• Extra-curricular programs. 

 
Further information on the Australian Curriculum can be found here: 
https://www.australiancurriculum.edu.au/parent-information/ 
Information about how you can support your child’s learning can be found here: 
https://www.education.wa.edu.au/resources-for-parents 
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Pre-primary Mathematics 
This year we are teaching Mathematics with the support of a program called Back to Front 
Maths. 
Millen PS has chosen Back to Front Maths because it builds teachers skills to assist 
students to develop deep mathematical understandings through inquiry learning, while 
covering the Western Australian Curriculum. Back To Front Maths highlights and addresses 
student misconceptions and caters for high achieving students through problem solving, 
critical thinking and investigations. Term 1 focuses on ensuring students have a solid 
foundation to build more complex understandings in Terms 2-4. 

 
Back To Front Maths Parent Portal – 
https://www.backtofrontmaths.com.au/daily-teaching-help/parents-portal 

 
We will continue to build speed and accuracy of addition, subtraction, multiplication and 
division facts through our daily practice. 

 
Below is an outline of the major teaching emphases for the year. 

 
 
 

 Term 1 Term 2 Term 3 Term 4 
Number Build numbers to 

5/10 in many 
different ways 
Comparing numbers 
– bigger and smaller 
Understanding 
counting 
Partitioning single 
digit numbers 

Focus on numbers 
to 10 
*Build numbers 
*compare numbers 
*represent numbers 
*partition numbers 

 
Number patterns 

Focus on numbers 
to 20 
*Build numbers 
*compare numbers 
*represent 
numbers 
*partition numbers 

Consolidate 
numbers to 20 
*Build numbers 
*compare 
numbers 
*represent 
numbers 
*partition 
numbers 

  Sharing equal 
amounts 

  

Geometry 2D shapes   Properties of 3D 
objects 
Transforming 2D 
shapes (flip, slide, 
turn) 

Measureme 
nt 

 Days of the week 
Understand the 
language of time 
(duration of time) 
sequencing 

Consolidate Term 
2 Time concepts 

 
Give and follow 
directions to 
familiar locations 

Mass 
Length 
Volume 

 Length 
Volume 

  

Chance and   Understand the  
Data language of 

 chance 
 Collect data to 
 answer questions 
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Millen Primary School supports homework. However, homework at Millen Primary School will 
not be compulsory, and will be disassociated from any form of reward or discipline for students 
(that is, there will be no rewards for homework completion nor punishments for not completing 
assigned homework). 

 
BACKGROUND 
Millen Primary School is committed to providing a quality learning environment. We believe 
that when the school, students and parents work together, we can enhance learning 
opportunities for all students. 

 
There are many different views, within the educational community and beyond, about the 
purpose of homework, its value, and the amount of homework that should be set. The 
evidence base regarding the benefits of homework is complex and at times, conflicting. 
Homework is affected by many factors including; the home environment, student aptitude, 
motivation and age (Blazer, 2009 – cited in NSW Public Schools Research Scan 2012). 

 
In line with the WA Department of Education’s guidelines, input from the broader school 
community and endorsement by the Millen Primary School Council, this Homework Policy has 
been developed to document Millen Primary School’s approach to homework. Please take the 
time to read this policy and discuss it with your child. If you have any queries, please discuss 
with your child’s teacher. 

 
BENEFITS OF HOMEWORK 
It is important that each student maintains a balanced lifestyle. Maintaining a healthy body 
and mind; as well as participating in unstructured play (for example; role playing, playing 
outside, constructing etc), socialisation (for example; playing/ communicating with other 
children and sharing, being considerate etc) and time to relax are all essential elements to 
effective learning. 

 
At Millen Primary School we also believe that some level of homework can support higher 
levels of student achievement through; 

• consolidating, extending and practising skills and concepts learnt at school 
• developing each student’s sense of responsibility 
• fostering independent learning and time management skills 
• extending the time available to the teacher for monitoring student progress 
• strengthening the partnership between the student, teacher and parent 
• providing parents with an insight into what their child is learning and achieving and 

areas where their child needs extension 

Examples of homework might include; 
• finishing tasks not completed in class 
• reading to or with lower primary students each day 
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• independent reading each day (including anything from a novel, story book, comic 
book, magazine etc) 

• learning sight words for lower primary students 
• spelling and vocabulary practise 
• creative writing 
• learning times tables and completing mathematical questions 
• undertaking research projects or investigations 
• online educational programs (for example, Reading Eggs, Mathletics, Study Ladder) 

 
GUIDELINES 
Homework will; 

• be purposeful and relevant to individual student’s learning needs 
• be assigned taking into account family and extra-curricular circumstances 
• take into account the student’s age and developmental level (see below table for timing 

guidelines) 
• be assigned on a weekly basis 
• be handed back to the teacher seven days after it was assigned 
• be reviewed weekly by the teacher and feedback provided promptly to students 
• be increased gradually and consistently as students move through the lower primary 

(kindergarten to year 3) and into upper primary (years 4 to 6) 
• be consistently applied, monitored and assessed with a whole-of-school approach 
• not be given to students during school holiday periods, or when students are away 

during school time1. 
 

Year Level Types of Activities Timing Guidelines 
Kindy • Reading  

 
30 minutes per week 
(students to manage their time and 
complete what they can) 

Pre-primary • Reading 
• Alphabet and numbers 

Years 1 to 3 • Reading 
• Spelling and sight words 
• Timetables 
• Writing 

Years 4 to 6 • Reading 
• Spelling 
• Mathematical problems 
• Writing 
• Research projects2 

 
45 minutes per week 
(students to manage their time and 
complete what they can) 

 
Notes: 
1 Holiday homework - the WA Education Department does not see holidays during school time 
as a suitable reason for being absent from school. Therefore, teachers are not required to 
provide “holiday” homework. 
2 Research projects – to be limited to one per term and teachers will be required to provide a 
separate letter to parents outlining expectations and a marking guide. 
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3Additional homework – it is anticipated that students undertaking specialist programs will be 
required to complete separate homework. For example, students undertaking PEAC (Primary 
Extension and Challenge) or SIMS (School of Instrumental Music) programs. 

 
ROLES AND RESPONSIBILITIES 
The role of the Principal is to; 
• review the homework policy regularly 
• ensure consistency across the school 
• ensure that the school community is informed of the homework policy and that it is 

regularly communicated to students and parents 

The role of the Teacher is to; 
• ensure the class, students and parents are fully aware of homework expectations at the 

start of the year and/ or each semester; including topics to be covered, types of homework 
and time to be spent completing homework 

• set appropriate and realistic homework, taking into account the needs of individual 
students and family circumstances 

• ensure homework can be completed by students with readily available resources 
• review and assess homework promptly, and provide feedback to students to ensure 

mistakes and misconceptions are corrected 

Students are encouraged to; 
• take responsibility for their homework 
• complete homework to the best of their ability 
• ask for assistance or clarification as required 
• return homework to teacher as set 

 
The role of the Parent is to; 
• help establish a regular homework routine 
• ensure the student has a suitable place and adequate resources to complete homework 
• provide support and encouragement - assist the student if necessary, but not complete 

the homework for them 
• assist by monitoring homework, signing completed work if requested and being aware of 

the amount of homework being set 
• communicate with the teacher about any concerns 

 
REFERENCES: 
NSW Government, Education & Communities, May 2012, Public Schools NSW Homework 
Policy: Research Scan. www.school.nsw.edu.au 
Western Australian Department of Education, February 2014, Guidelines for homework: K-12 
Curriculum, Assessment and Reporting. http://det.wa.edu.au/policies/detcms/policy-planning- 
and-accountability/policies-framework/guidelines/homework-guidelines.en?cat-id=3457121 
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Positive Behaviour Support at Millen Primary School 
 

Positive Behaviour Support (PBS) is a whole school framework aimed at 
creating positive learning environments and improving the academic and 
behavioural outcomes of all students. This is achieved by adopting proactive 
strategies and explicitly teaching clearly defined behavioural expectations. 

 
‘The Millen Way’ identifies the behaviour expectations throughout different 
areas of the school. The PBS Teaching Timetable outlines when each of the 
behaviours is taught. These behaviours are reinforced through staff 
communications, assemblies, faction tokens and visuals displayed across the 
school. 

 

Outcomes of PBS at Millen Primary School 
Students know what is expected of them and choose to do so 
because they: 

• Know what to do 
• Have the skills to do it 
• See the natural benefits for acting responsibly 

 
Adults and students have more time to: 

• Focus on relationships 
• Focus on classroom instruction 

 
There is an instructional approach to discipline: 

• Instances of problem behaviour are opportunities to learn and 
practise pro-social behaviour 
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PBS Teaching Timetable Term One 
 
 
 

Term 1, Wk 1 and 2 
v Take turns & cooperate 
v Follow class routines & rules 
v Actively listen to the speaker 
v Support and encourage others 
v Use manners 

v Eat only in allocated areas 
o Recess: Verandas 
o Lunch: Undercover area 

Term 1, Wk 3 and 4 

v Treat your own and other people’s property with respect 
v Show self-respect through your appearance and behaviour 
v Care for school equipment 
v Keep focused 
v Be on time, organised and ready to learn 
v Make good choices 
v Keep working areas tidy 

Term 1, Wk 5 and 6 

v Be an active learner 
v Be curious 
v Learn from your mistakes 
v If you don’t succeed, try again 
v Have a go 
v Keep a positive attitude 
v Find solutions for problems 

Term 1, Wk 7 and 8 
v Complete your work 
v Use initiative 
v Step outside your comfort zone 
v Be a good sport 
v Accept winning and losing graciously 
v Approach learning opportunities positively 

Term 1, Wk 9 and 10 

v Use appropriate volume 
v Maintain personal space 
v Always be your best 
v Set goals 
v Demonstrate high expectations 

Across 2021 
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□ Look after community resources, facilities and equipment 
□ Demonstrate Millen’s values 
□ Be accepting of others 
□ When riding a bike or scooter, wear a helmet 
□ Show a positive attitude and be prepared to contribute 
□ Demonstrate Millen’s values 

 
 
 
 

PBS Teaching Timetable Term Two 
Term 2, Wk 1 and 2 
Toilets 

v Keep the area clean 
v Respect privacy 

Eating areas 
v Use a quiet voice 
v Wait for permission to leave eating areas 

Outdoors 
v Show care for the school’s equipment and environment 
v Use appropriate language 

Term 2, Wk 3 and 4 

Outdoors 
v Walk on verandas 
v Resolve conflicts 
v Try and solve problems yourself first, then seek assistance if required. 
v Have a go 

Digital 
v Look after technology 
v Share devices 

Term 2, Wk 5 and 6 

Outdoors 
v Be responsible for the safety of yourself and others 
v Accept the rules of a game 
v Return sport equipment 

Toilets 
v Use appropriate voice 
v Return to class promptly after using facilities 

Term 2, Wk 7 and 8 
Digital 

v Follow the school’s code of conduct 
v Keep food and water away from all devices 
v Handle with care 

Eating areas 
v Take pride in keeping the area clean 
v Show a positive and healthy attitude towards food 

Term 2, Wk 9 and 10 
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Digital 
v Attempt to solve problems 
v Wait patiently 
v Try again and persist 

Toilets 
v Leave the area as you would like to find it 

Across 2021 
□ Look after community resources, facilities and equipment 
□ Demonstrate Millen’s values 
□ Be accepting of others 
□ When riding a bike or scooter, wear a helmet 
□ Show a positive attitude and be prepared to contribute 
□ Demonstrate Millen’s values 

 

PBS Teaching Timetable Term Three 
Term 3, Wk 1 and 2 
Outdoors 

v Co-operate 
v Be mindful of, and patient with others 

Eating areas 
v Put your own rubbish in the bin 

Toilets 
v Keep the water in the sink 
v Flush the toilet 

Term 3, Wk 3 and 4 

Outdoors 
v Give and respond to greetings 
v Aim for fairest and best 

Eating areas 
v Eat the food you have been given 

Toilets 
v Demonstrate proper hygiene 
v Go to the toilet before the end of recess and lunch 

Term 3, Wk 5 and 6 

Outdoors 
v Show sportsmanship 
v Make way for adults 
v Choose appropriate games and activities 

Eating areas 
v Bring necessary eating utensils 

Digital 
v Communicate using good manners 
v Your device is YOUR responsibility 

Term 3, Wk 7 and 8 
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Outdoors 
v Find friends 
v Bounce back 

Eating areas 
v Sit down and eat 

Digital 
v Maintain the settings on devices as chosen by the teachers 

In the Community 
v Respect all staff and guests 
v When riding a bike or scooter, wear a helmet 

Term 3, Wk 9 and 10 

Outdoors 
v Practise your skills 
v Encourage others 
v Look out for each other 

Digital 
v Help others with devices 
v Notify adults of inappropriate content 
v Share knowledge with others 

Across 2021 
□ Look after community resources, facilities and equipment 
□ Demonstrate Millen’s values 
□ Be accepting of others 
□ When riding a bike or scooter, wear a helmet 
□ Show a positive attitude and be prepared to contribute 
□ Demonstrate Millen’s values 

 
 

PBS Teaching Timetable Term Four 
Term 4, Wk 1 and 2 
Outdoors 

v Play in appropriate areas 
v Be inclusive 

Eating areas 
v Be aware of others in the space 
v Be accepting of others’ food 

Toilets 
v Wait your turn 

In the Community 
v Look after community resources, facilities and equipment 

Term 4, Wk 3 and 4 
Outdoors 

v Accept new friends 
v Walk between classes 

Eating area 
 

v Keep area clean 
v Eat your own food 

Toilets 
v Use facilities appropriately 
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In the Community 
v Show Millen values when wearing your uniform 

Term 4, Wk 5 and 6 
Eating areas 

v Pack away your own lunch 
v Demonstrate proper hygiene 
v Use appropriate eating manners 

Toilets 
v Clean up after yourself 

Digital 
v Ask before taking equipment 

Term 4, Wk 7 and 8 
Toilets 

v If you have an accident, deal with it in a responsible way 
v Take pride in keeping the area clean 

Digital 
v Keep your password private 
v Charge your devices when you have finished with them 
v Stay on approved websites 

Term 4, Wk 9 and 10 
Digital 

v Stay on task 
v Use a range of resources 
v Actively seek new digital skills 

In the Community 
v Be well-mannered and courteous to all community members 
v Be accepting of others 
v Show a positive attitude and be prepared to contribute 

Across 2021 
□ Look after community resources, facilities and equipment 
□ Demonstrate Millen’s values 
□ Be accepting of others 
□ When riding a bike or scooter, wear a helmet 
□ Show a positive attitude and be prepared to contribute 
□ Demonstrate Millen’s values 

 


